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Vision
An open-minded community that fosters lifelong
learning in a global context

Mission
To inspire, guide and challenge students to be
actively involved in a caring and committed
internationally-minded and bilingual community;
engaging students in learning that enables them
to succeed and encouraging them to assume
responsibility.




SKAGERAK

INTERNATIONAL SCHOOL

Welcome to-the higiv school at Skagerak/

Skagerak International School is situated on the waterfront in the lovely town of Sandefjord overlooking its

historic harbour. The school provides an opportunity for students to develop to their full potential by combining

the best practices of the Norwegian and International systems of education. With excellent facilities, Skagerak
International School is the ideal place to study for the International Baccalaureate Diploma.

The school is well known for its warm and friendly atmosphere. This is helped by the small size of the school.
We think that such an environment is vital for students and staff to function together to maximum effect.

The school has excellent contacts with both the national and international school communities being members
of the Norwegian IB Schools (NIBS), Council of International School (CIS), Nordic Network of International
Schools, and the International Baccalaureate Organisation (IBO).

The teachers at the school are professional, committed and highly qualified. They are dedicated to achieving
high educational standards with the students they teach. Whatever their nationality, they all bring with them
to Skagerak an impressive background of teaching experience.

This handbook outlines some of the procedures and rules that apply to all of our high school students.
When students respect them, the school will continue to operate smoothly to the advantage of all students,
teachers and friends of the school. This handbook is considered part of the contract.

Mr. Niklas Winander

Head of High School

& ni.winander@skagerak.org
Q> phone number:33 45 65 00

The information in this handbook forms part of the contract between the student and the
school and is subject to change or update during the school year. The school will notify

students of any material changes.
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The aim of all IB programmes is to develop internationally minded people who, recognizing their
common humanity and shared guardianship of the planet, help to create a better and more peaceful world.

As IB learners we strive to be:

INQUIRERS

We nurture our curiosity, developing skills for inquiry and
research. We know how to learn independently and with others.
We learn with enthusiasm and sustain our love of learning
throughout life.

KNOWLEDGEABLE

We develop and use conceptual understanding, exploring
knowledge across a range of disciplines. We engage with issues
and ideas that have local and global significance.

THINKERS

We use critical and creative thinking skills to analyse and take
responsible action on complex problems. We exercise initiative in
making reasoned, ethical decisions.

COMMUNIC :

We express ourselves confidently and creatively in more than
one language and in many ways. We collaborate effectively,
listening carefully to the perspectives of other individuals and
groups.

PRINCIPLED

We act with integrity and honesty, with a strong sense of fairness
and justice, and with respect for the dignity and rights of people

everywhere. We take responsibility for our actions and their
consequences.

OPEN-MINDED

We critically appreciate our own cultures and personal histories, as
well as the values and traditions of others. We seek and evaluate a
range of points of view, and we are willing to grow from the

experience.
CARING
We show empathy, compassion and respect.We have a

commitment to service, and we act to make a positive difference
in the lives of others and in the world around us.

DICK-TAKECDC
RISK-TAKERS

We approach uncertainty with forethought and determination;
we work independently and cooperatively to explore new ideas
and innovative strategies. We are resourceful and resilient in the
face of challenges and change.

BALANCED
We understand the importance of balancing different aspects of
our lives—intellectual, physical, and emotional—to achieve

well-being for ourselves and others. We recognize our interdependence
with other people and with the world in which we live.

REFLECTIVE
We thoughtfully consider the world and our own ideas and

experience.We work to understand our strengths and weaknesses
in order to support our learning and personal development.

The IB learner profile represents 10 attributes valued by IB World Schools. We believe these attributes, and others like
them, can help individuals and groups become responsible members of local, national and global communities.

© International Baccalaureate Organization 2013

I* | Bachillerato Intemacional®
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Our Curriculum

Year 11, DP1 & DP2

Skagerak offers a three-year pre-university education ~ Diploma Programme or transfer to another programme at a
taught in English. The first year, called Year 11, is Norwegian VGS.

taught within the Middle Years Programme (MYP)

framework and is equivalent to VG1 in the Norwegian It is a requirement that all students study English and

system of education. This year is intended to Norwegian in all three years while attending Skagerak
prepare students for the Diploma Programme in either as a first or second language. In addition, students
years two and three and learn about the core ideas must also study one from French or Spanish as a third
that underpin the International Baccalaureate (IB) language in the first year.

continuum. Year 11 meets the requirements of the For more information about the programmes offered, visit
Norwegian VG1 studieforberedende program for www.ibo.org

videregaende skole and students who successfully
complete the year receive a Kompetansebevis
(certificate of competence) can apply to enter the 1B

TERATURE

Year 11 (Vg 1 ) &\\\OoLeii:,?i:iOG/?"
B 2

Students in Y11 study eight subjects designed to be conceptually driven and
student centered. Students in this prepatory year also consolidate their application
of approaches to learning skills which are essential leanring skills that transfer
across disciplines. Core features to the IB model such as learner profile and service
as action are also explored.

Subjects studied in Year 11 (Vg1)

Norwegian Integrated Geography
Sciences

Social Studies [l Spanish or French Physical & Visual Arts
(Samfunnsfag) Health Education (optional)

The Strengths of the DP

*

provides an education that balances subject breadth and depth, and considers the nature of knowledge
across disciplines through the unique theory of knowledge course

*

encourages international-mindedness in IB students, starting with a foundation in their own language
and culture 6



The Diplomma Programme (DP)
Vg2 & Vg3

Students who successfully complete the Year 11 year can apply to enter the IB Diploma Programme (DP).
Students who have successfully completed other relevant programmes e.g. the IB Middle Years programme or
equivalent academic standard can also apply to enter the DP. The DP is an academically
challenging and balanced programme of education with final examinations that
prepares students for success at university and life beyond. The programme is
taught over two years and is recognized and respected by all leading universities

& wnorf,,f’% around the world and also in Norway of course.
‘:I—“ “2 -m’?;r; Most subjects can be studied at higher level (recommended 240 teaching hours)
%, 0 or at standard level (150 teaching hours). Students must study three subjects at
A %%"4%5570““:@@ ‘@}‘ higher level, and three subjects at standard level. The school will assist students in
t ¥ acut choosing the appropriate subject mix for their DP studies.

In addition to their six subjects, students will do Theory of Knowledge, an extended
research essay in one of their subjects and participate in CAS.

Subjects studied in DP1 2024-2025

Students study six academic subjects in the Diploma Programme, one from each row:

English and/or Norwegian
or Self-taught

English and/or Norwegian

Economics or Psychology
or Environmental systems and societies

Biology or Physics
or Environmental systems and societies

Mathematics: Analysis and Approaches
or
Mathematics: Applications and Interpretations

Visual Arts or Chemistry or History or Anthropology

* develops a positive attitude to learning that prepares students for university education and lifelong-learning

* has a reputation for its rigorous external assessment with published global standards, making this a
qualification welcomed by universities worldwide

* emphasizes the development of the whole student - physically, intellectually, emotionally and ethically
through the Creativity, Activity and Service (CAS) programme. 7




Assessment & Reporting

Assessment is an integral part of the learning process. Both teachers
and students benefit from the information it provides. Teachers use
assessment both to focus on future class teaching, and to find out

the particular needs of individual students. Students get feedback to
enable them to focus on areas they need to improve. The information
is also used to provide details on the current overall grade of each
student. It is therefore treated with great importance and we require
students to participate fully in the various assessment procedures that
their courses demand.

Reports

Year 11, DP1 and DP2 students are given achievement, effort grades
and grades in attitude and behaviour for each semester. The semesters
run from August to January and from January to June. These form

part of the student’s record of achievement through the academic

year. The basis on which the grades are given varies from course to
course. Make sure you are aware of the assessment criteria of each of
the courses you are taking. The school reserves the right to review a
student’s subject choices based on academic performance, effort and
attendance.

Graded Assessment

Graded assessment encompasses all forms of assessment set by the
teacher throughout the year and contributes towards the end of year
grade. Students can be assessed using a variety of means: essays,
tests, projects, oral presentations, practical reports and other forms of
graded written work.

Graded Work Catch Up Protocol for Absence or Missing a
Deadline

* Failure to catch up on assessed work at the arranged time, or to
meet the new deadline will be reported to contact teachers and if
deemed necessary, to parents

+ Students will always be given ample time to complete assignments,
provided they plan their work schedule effectively

» Students should make good use of after school study support if
they are having a problem in completing assessment work

»  Compulsory study support may be introduced for students at the
contact teacher’s discretion in consultation with subject teachers.

Attitude and Behaviour
(Orden og Adferd)

(Orden og adferd - Udir

Registreringshandbok -
Utdanningsdirektoratet

The following criteria is
taken into consideration
when attitude and
behaviour grades are
awarded. If these criteria
are not met students can
be awarded with NG or LG.

The following are taken
into consideration when the
attitude grade is awarded:
* Unaccounted absences
 Punctuality for lessons

* Failure to hand in
assignments

* Failure to meet deadlines
» Behaviour towards
teachers

» Behaviour towards fellow
students

» Behaviour in class

Attitude Grade (Orden)
G God (Good)

NG Noksa god (Limited)
LG Lite god (Poor)

For more information
about assessment, please
refer to

Skagerak’s Assessment
policy




School Organisation and Routines

Attendance
S

The school day starts at 09:00 and finishes at 16:00. The school is an ‘open campus’ which means you do
not have to be onsite when you do not have a class or other meeting to attend. The school expects you to
have excellent attendance. Poor attendance usually leads to poor academic achievement. If you are not
going to attend school on a particular day, please inform the office at 33 45 65 18 between 8.30 and 9.30
a.m. of that morning (see attendance policy).

The school expects students to be on time for all classes and meetings. This is a requirement that all
students must follow.

If you are absent, it is your own responsibility to catch up on work missed. The school is sensitive to special
cases and will endeavour to assist in every way it can where the student is absent for prolonged periods of
no fault of their own (e.g. extended illness, hospitalisation or a bereavement).

If you require time off school, then you should fill in a yellow Request for Absence form available at reception
and also inform your contact teacher.

It is a good idea to keep in contact with fellow students if you are absent. In particular, make sure that on the
first day of your return you immediately:

arrange to hand in homework or sit in-class assessments that were due while you were absent

collect class notes and hand-outs

work through all class exercises missed

ensure deadlines for any homework set are noted down
ensure dates for any in-class assessments are noted down.

If it turns out that you cannot attend school on a day that you have made an appointment with a member of
staff, please cancel the appointment by notifying the school.

Policy on Absence
It is a legal requirement that students attend school regularly and attendance/absence is recorded by

teachers for each lesson. Research shows that poor attendance contributes greatly to poor academic
achievement.

Lanekassen

Students should be aware that a high level of absence will have serious consequences with lanekassen
and can lead to a reduction in, or cancellation of, the amount of money they receive. Regular attendance is
therefore very important.




Rules regarding Absence in Year 11, DP1 and DP2

The absence limit applies to all students in high school. The provision is included in the regulations to the Education
Act § 3-3, last paragraph (https://lovdata.no/dokument/LTIl/forskrift/2002-07-12-886/KAPITTEL _2#%C2%A75),
and regulations pursuant to the Independent Schools Act § 3-3, last paragraph (https://lovdata.no/dokument/NL/
lov/2003-07-04-84#KAPITTEL_3).

» Students in high school must attend and actively participate in their education.

* If a student has more than 10 percent undocumented absence in a subject, he or she will generally not be entitled
to receive a grade for that semester or for the year in the relevant subject. The teacher cannot give the student a
grade in the subject.

*» The student must submit relevant documentation to get absence exempt from the absence limit.

« If the student has between 10 and 15 percent undocumented absences and the reason for the absence makes it
clearly unreasonable that the student should not be graded, the Principal may decide that he or she will be graded
in the subject.

» The absence limit applies for each subject, not for the students total absence.

» The student and parent/guardian will get a warning if the student is in danger of not getting a grade due to
absence via email. Please contact the school office if you require translation of emails.

Absence from school

Students must notify the school by email at office@skagerak.org before 08:45am specifying the reason for the
absence. The notice must be from a parent if the student is under the age of 18.

If a student needs to leave school during the day before he/she has
attended all classes, they must inform the school office in person before

Deductible absence
they leave school.

A deductible absence is one that falls
under one the following categories:

Types of absence
There are two types of absence in accordance with rules and regulations

issued by the Ministry of Education: — .
. deductible* . military session

. non-deductible 2. represent!ng a natiqnal sport’'s team
3. representing a political party

4. school trip or school representation
5. an absence which is treated as
deductible at the discretion of the
school principal*

https://www.udir.no/regelverk-og-tilsyn/skole-og-opplaring/saksbehandling/fravar/fravar-i-videregaende/

For each academic year, a maximum of 10 days of deductible absences
are allowed (where the total > 10 days). The student must provide
appropriate documentation together with the absence form. The form
can be collected from the reception and must be completed and returned

within 14 days of the absence. * the completed form will be passed to

. the principal for approval.
Absence as a result of iliness

Except in cases of a diagnosed and documented chronic iliness or other

condition:

» Absences of 1 to 3 consecutive school days due to iliness are not deductible

» Where the period of absence due to iliness exceeds 3 consecutive days of school, the subsequent days (day 4
onwards) will only be deductible if the student provides a valid doctor’s certificate.

Absence from school for medical appointments is never deductible unless it is in connection with the treatment
and/or management of a documented chronic illness or other condition. Where possible, students should arrange
dental/doctor’s appointments on a day and/or at a time that does not require their missing classes.

Request for time off for a deductible or other reason

If a student requires time off from school for a deductible reason (see 1 to 5 above), they must inform the school
in advance by completing a yellow “Request for leave of absence form” which is obtainable from the school office.
They must complete part A and hand the form in at reception or to the school office.

In all cases, students must provide documentary evidence for the request (for example a letter specifying the
nature, date, and time of the requested absence).

In all cases, students must provide documentary evidence for the request

(for example a letter specifying the nature, date and time of the requested absence).




Homework & study support

Homework is vital in order to complete the courses successfully, to practise skills and to develop understanding

for the objectives in the units of study. Homework is considered a formative way for students
to receive feedback. Students should learn to be responsible for their own progress and
establish good routines for studying at home.

Presentation of work

Students in the high school will have expectations for both digital and written work in their classes. Written
homework must be presented in a neat and legible manner in accordance with the instructions issued by the
teacher setting the work. Any electronic work is expected to be presented in organized and clear formats; use
of a spell check and proofreading is encouraged. Files uploaded for formal assessments should be clearly
named with the course and student name (for eks. student name_Y11SCI_motion lab).

Meeting Deadlines

The school expects students to meet deadlines. Special circumstances will be taken into account if brought

to the attention of the subject teacher at the first possible opportunity. Your subject teacher will deal with
homework issues in the first instance and will inform your contact teacher where they think it necessary. They
will also inform your contact teacher if they have other concerns about your academic performance in their
subject e.g. work of poor quality, missed deadlines or insufficient effort to complete their assignments. Your
contact teacher may choose to inform your parents if they feel this is necessary. Poor performance will also be
reflected in the students’ progress report and may lead to compulsory support.

Time allocation for work outside of the classroom

The amount of time required to complete homework assignments will vary from student to student. However,
as a guide, students should expect to complete an average of between 1%z and 3 hours of productive

work each evening depending on the level and progress in the course. For example, Year 11 students can
expect to do fewer hours per week than DP2 students would do. The Diploma programme in particular, is a
demanding course of study and requires students to study regularly and effectively to cope with the demands
of the course.

Study Support

Study support is an important feature at Skagerak and takes place during term time after school
Monday to Thursday. A rota of teachers on study support is posted up on the bulletin boards. Study

support is just that: support from your teachers with work you have done/attempted where you need
additional help. If you have been absent you should contact your teachers to see about catching up on
work missed.

11



Contact teachers

Each student has a contact teacher, who may also be one of the student’s subject teachers. Each contact
teacher is responsible for a small group of students. These contact groups meet together regularly and
provide an opportunity for students to discuss school life in general and for contact teachers to give important
information.

Contact time attendance is mandatory.

The contact teacher will monitor the progress of each student in his/her contact group and, if necessary, will
communicate with parents whenever any specific issues arise. In turn, parents are encouraged to keep in
touch with their son/daughter’s contact teacher

Another important role of the contact teacher is one of mentor/counsellor. In this role, contact teachers will
conduct one-to-one interviews/meetings with each student to agree on goals for the term or year and discuss
the student’s progress in attaining the targets set.

Parents/guardians should communicate with contact teachers in the first instance if there are any matters/
problems that may affect their son/daughter’s academic progress.

having spoken directly with the teacher involved. Similarly, if you experience any
problems related to your learning environment in general please speak to your
contact teacher.

Q Please see your contact teacher if you are having difficulties with any subject after

12



Responsible Use of Digital Technology

Skagerak International Schoolis committed to delivering high quality education in line with the current best practices
regarding the integration of technology. We believe that students thrive in an environment in which technology
is used to positively enhance their educational opportunities. Our Bring Your Own Device (BYOD) program
enables students to take ownership and responsibility of their learning as well as continue their growth as digital
citizens. At SIS we believe in a balanced and holistic approach to technology use and purposefully encourage
students to be mindful of living a healthy digital lifestyle. Outlined below are the BYOD expectations of an SIS
student. If these expectations are not upheld, the SIS Behavior policy will be used as a guide for consequences.

Technology for Education

During the school day, students will primarily use
technology for educational purposes only. This includes
but is not limited to school devices, Wi-Fi, and BYOD
devices. These devices should only be used during
agreed upon times.

Respect

In the digital world, students will conduct themselves

as they would in real life. This includes being respectful
to all people on any website, social network, or other
forms of communication. They will not post disrespectful/
vulgar comments, images, videos, or music. They must
remember they are ambassadors of the SIS community
at all times. Any decision made in the digital world that
affects the SIS community, on or off campus, falls under
the school’s Behavior Policy.

Permission

Students must gain permission before photographing,
recording, or posting personal details, such as names
and addresses, of a teacher or a student. They

will follow SIS’s academic integrity policy by giving
recognition of all digital sources used. Students should
use open source material whenever possible. As well,
students need to be thoughtful about who they share
their own files and material with online as this allows
others to claim these items as their own.

Responsibility

Students will take full ownership and responsibility
for their digital life. This includes caring for their
devices appropriately, having a responsible,
respectful, and safe online presence, and
managing their electronic documents, videos,
photographs, or other data. They will come to class
prepared with a charged laptop which meets the
minimum specifications and required access.

Privacy

Students will keep all of their account details and
passwords private and will lock their device when
not in use. Students will not use the accounts/
login details of other students or teachers. They
will not use, share, or post the account details, or
credentials, of any other SIS community member.
This includes but is not limited to internet/Wi-Fi
access, ManageBac, and Microsoft products.

Safety

Students will do their best to remain safe by not
posting personal information such as addresses,
phone numbers, and photos attached to their full
name. Additionally, they will only visit appropriate
websites and communicate with trusted people
online. Teams is the only official SIS social media
platform for student communication. If at any time
a student feels uncomfortable with the content they
have seen, heard, or feels threatened online, they
are encouraged to talk to a teacher, counselor, or
parent.




Living the Learner Profile as a Digital
Citizen

Balanced

The use of technology should be

balanced. This means considering

how much time you spend on

schoolwork and personal screen

time. To be a healthy digital citizen

means you should also have device-free time to
balance out your social and family activities.

Caring

At SIS we appreciate each other and are caring
towards each other online as well as offline. Being a
digital citizen means thinking about others as well as
yourself and appreciating the impact your decisons
online can have on others.

Inquirer

Curiosity is about inquiring in a safe and responsible
way. Being curious online means exploring new
ideas and investigating problems. This includes trying
out online applications and experimenting with new
digital tools.

Principled

To be a digital citizen means that you should be
trustworthy and honest and act in an ethical way.
What you post on the internet is permanent, you
should think about how it will affect other people.
Principled digital citizens also take ownership of
their technology choices and use self-management
skills to enhance their learning. If they encounter
concerning material online, responsible digital
citizens share this with a trusted adult (parent,
counselor, teacher) so they receive the appropriate
support.

Thinker

Technology provides problem-solving opportunities.
By persevering to ask questions, seek answers, and
be creative, digital citizens can use technology to
persevere in their in their learning journeys.

Device Guidance

All SIS students in MY1 - DP2 are required to bring
a laptop to school each day. Laptops must meet

or exceed the minimum specifications noted here.
Students using computers that do not meet the
specifications may have difficulty participating in
learning activities designed by teachers and may be
required to upgrade or replace their machine.

Hardware
Platform
Operating System

Specifications
Windows PC or Mac

Mac OSX or higher
Windows 10 preferred

Screen size 11 inches or higher
Processor Intel i3 or faster
RAM 8 GB or higher
Hardware 256 GB or higher
Wireless 802.11n or higher

It is recommended that students have headphones
and mouse with them at school each day that
connects to their device. Those younger students
who may choose tablets must have an external
keyboard.

Software
The following software is available for free to all

students:

Microsoft Office Adobe Creative Cloud

Offce 365 Ecucaton
* GI!' Adobe’ Creative Cloud”
O T AmEDEE



Laptop Care

Care and Maintenance

Each device is the property of the student’s family
and each student has the responsibilty to manage it.
In the event of loss, theft, or damage - whether on or
off school grounds - students are solely responsible
for the repairs and/or replacement. Laptops that

are deemed too damaged for effective learning -
including cracked screens - may require replacement.

Transport of Laptops

It is highly recommended that laptops be enclosed in
a protective sleeve or case within a water tight bag or
backpack for transportation. Laptops are fragile and
setting anything heavy on the top case may result in
a cracked screen or other damage.

Laptop Visual Appearance and Responsibility
Inappropriate media may not be used as a
screensaver/desktop backgrounds or attached to
laptop accessories, including display of weapons,
pornography, inappropriate language, alcohol, drug,
gang-related or hate symbols or pictures.

Batteries and Charging

Batteries should be fully charged overnight before
arriving at school in the morning. Sufficient access
to power outlets are provided in most instructional

spaces at the school. Students should bring their
charging cables with them to school every day.

Responsible Use Agreement

Additional Services

Printing

The copy and print machines are located in the

MS student lounge and on both top floors of the

HS building. The purpose of this system is to allow
students to print straight from their computers to the
printer and retrieve them using their ID cards when
needed.

Black/White printing costs 0.5 credits per page and
color costs 1 credit per page. All student accounts
have 200 credits from their admission to the school.
If more credits need to be purchased, it can be

done digitally.
For more information about printing services,
contact out IT department.

Borrowing devices

With a BYOD program in the HS and MS, we
understand that, on occasion, circumstances may
arise in which students may forget their personal
laptop or temporarily be without due to repair, etc.

In the event that a student is unable to use their
own device, SIS HS students may inquire into the
option to borrow an laptop but this is rarely an
available option. In the event that one is available
for borrowing, it may not be taken off campus.
Students must bring their student ID and return it by
kl.15.15 on the same day.

In the HS, much of our digtial platform access is
also availabe through well-developed phone apps
which students could use with teacher permission.

Each year, students and parents are asked to read and acknowledge our Responsible Use Agreement and
Behavior policy and disucss it with their child. Students who do not follow these policies may have their
privileges restricted or removed. Once students confirm that they agree to follow these policies to ensure their

safety, access to the following will be granted:

School wifi

school email and Microsoft accounts

Adobe Creative Cloud

ManageBac

adapted from: International School of Manilla; Responsible Use Agreement



Admissions Policy for Year 11

Skagerak International School aims to attract students who wish to be actively
involved in a caring and committed internationally-minded and bilingual community.
Applicants shall have the right to start a high school education in accordance with §
3-1 of the Independent School Law (Friskolelova), so called “ungdomsrett”.
Applicants must include proof of completed schooling (grunnskolen) or its
equivalent to qualify to enter Year11/VG1.

For the start of school in August, the application deadline is 1st March. Applications
received after this deadline will be processed in the order they are received for the
remaining available places, and/or placed on the waiting list.

Due to the limited number of students that can be accepted, the following priority
order has been set:

1.
2.
3.

4.
5,

Current Skagerak students who are due to progress to the next level of their
studies

Children of member of staff

International applicants and applicants who do not have Norwegian as their
mother tongue

Siblings of current or former Skagerak students

Other applicants

All decisions regarding admission to the school are subject to and in accordance
with Privatskolelova §3-1 and the Public Administration Act (Forvaltningsloven) §2,
with the right of appeal to the Fylkesmannen.

The maximum number of students that can be accepted into Y11/VG1 is 70.

16




Admissions Policy for the DP

The IB Diploma Programme (DP) is an academically challenging and balanced
programme of education with final examinations that prepares students aged 16 — 19
for success at university and life beyond. The International Baccalaureate Diploma
Programme is a two-year programme. Skagerak International School is committed to
attracting highly motivated students with a positive attitude and an eagerness to learn.

General Requirements

Skagerak International School is open to students who meet the requirements

to enter state schools in Norway in accordance with § 3-1 of the Education Act
(Oppleeringslova) and have successfully completed 11 years of education such as Vg1
Studieforberedende, PreDP, the International Baccalaureate Middle Years Programme
or an equivalent programme.

For the start of school in August, the application deadline is 1st March. Applications
received after this deadline will be processed in the order they are received for the
remaining available places, and/or placed on the waiting list.

In the event of a shortage of places, the following priority order has been set:

1. Current Skagerak students who are due to progress to the next level of their
studies

2. Children of member of staff

3 International applicants and applicants who do not have Norwegian as their

mother tongue
4. Siblings of current or former Skagerak students
5. Other applicants

Specific Requirements for entry to the second year of the Diploma Programme -
DP2 (Vg3)

To progress from DP1 (Vg2) to DP2 (Vg3), all students will have:

a) attained 20 points or more from their DP1 summer examinations; this includes having
grade 2 or higher in all subjects.

b) completed the Extended Essay, Theory of Knowledge and CAS requirements for
DP1

Progression for students who fail to meet these requirements will be considered on an
individual basis by the IBDP Coordinator and the High School Principal.

Skagerak does not accept external applications directly into DP2 unless special
circumstances apply. All decisions for entry to DP2 are subject to the final approval of
the IBDP Coordinator and the High School Principal.

The maximum number of students that can be accepted into DP1 and DP2

respectively is 70.
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Fees, loans & accommodations

School Fees
School fees for the year 2024 are NOK 27 200.

A non-refundable signing fee of NOK 1 800 will be invoiced shortly after signing the contract.

. The remaining balance will be paid in full or in 8 equal instalments.

. Instalments are due on the 15th of each month.

. The total Annual Tuition Fee can be paid in advance.

. HS Students who need to split course loads have alternative payment schedules. Please

see the DP Co-ordinator.

School fees include exam fees for Year 11 students. For DP students, examination fees are not
included in the school fees. Continuation fees and fees for retake exam, if the first was failed, are
not included.

Loans & Grants

Students admitted into Skagerak International School, High School may apply for loans and
grants from Statens Lanekassen for Utdanning. All high school students are eligible for a
materials grant (utstyrstipend) and applicants must apply online via www.lanekassen.no. For
first time registering you will need your minlID pin-code numbers. Office staff will assist students
should they need any help.

Accommodation

Skagerak International School, High School does not provide accommodation. However, the
school office will offer students as much help as it can to find suitable lodgings if they are moving
to Sandefjord to attend the school. As a guide, accommodation costs are in the region of NOK
4000 / NOK 7000 per month. Students may be eligible for a housing grant (borteboerstipend) to
help meet costs.




Rules & Regulations (Ordensreglement)

I —
Code of Behaviour

As an IB school, Skagerak International School’s code of behaviour is underpinned by the attributes of the 1B
Learner Profile. It is expected that Skagerak students act with integrity and honesty, with a strong sense of fairness
and justice, and with respect for the dignity and rights of others. Students should show empathy, compassion and
respect for others.

Expected Behaviour

Skagerak International School, High School is an inclusive institution that respects the rights of all its
members. Students are expected to participate in creating an orderly environment that promotes learning. As
a community it is our responsibility to adhere to the following rules:

. Make an effort to keep the campus clean and tidy.

. No graffiti or other wilful damage. Click here for
. Turn off mobile telephones during lessons/ meetings. Skagerak’s
. No snus on the school premises. = Barerian
. No smoking, alcohol or illegal substances are allowed on campus.

policy

Unacceptable Behaviour

Unacceptable behaviour that may lead to suspension or expulsion can be defined as falling into the following

categories.

» Behaviour that involves the use, storage, supply or abuse of alcohol, drugs or illegal substances on
school premises or during a school supervised event. Such behaviour will be reported to the appropriate
authorities.

+ Failing to comply with fire regulations as specified in the Student Handbook.

* Repeated failure to comply with reasonable requests from teachers or other people who are acting on the
school’s behalf.

» The deliberate disruption of lessons through behaviour that is seen to be unreasonable by staff or other
students.

* The deliberate destruction of property belonging to a student, staff or the school. Students or their parents
will be held liable for any such damage to school property.

*  Proven theft.

* Violent or threatening behaviour where a student or any person associated with the school is physically
threatened or hit.

« Continued failure to meet academic expectations such as: invariable failure to hand in assignments and/
or homework, repeatedly not turning up for tests that, in the opinion of the professional staff of the school,
are seen to be reasonable.

* The possession of pornographic material at school or during a school-controlled event.

* The use of electronic equipment to access, display or transmit material that is considered to be
inappropriate such as sites containing subversive or pornographic information according to Norwegian
law.

* The use of electronic equipment to transmit messages or images that threatens any person involved with
the school in such a way that it causes them to be fearful. There is zero tolerance for any form of online
bullying or the use of pictures of fellow students without permission. Appropriate authorities will be notified
in any such cases.

» The proven disruption of, or unauthorised entry, into school databases or secure information.
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Bullying
-____________________________________________________________________________________________________________________________________________________________________________

At SIS there is zero tolerance for any kind of bullying. This includes verbal, physical or online bullying. We are

proud to have created a safe and tolerant learning environment and strive to maintain this. Any incidents must be

reported immediately to a contact teacher / subject teacher and will be dealt with both swiftly and in confidence. If

cases of bullying are proven sanctions will be taken and support provided when required. Sanctions may include:

. Parent meetings with administration
. Suspension or expulsion
. Referral to relevant authorities

Students and parents are encouraged to report any incident that compromises the students safe learning

environment to the contact or subject teacher. All cases will follow the regulations established under the 9A

legislation.
-____________________________________________________________________________________________________________________________________________________________________________

Sanctions

Report

This is when a student is placed on report by their contact teacher. Students must obtain a signature/comment
from each subject teacher and report back to their contact teacher at the end of the week. Students can be placed
on report because of a concern about attendance or behaviour. The term of report can be extended at the contact
teacher’s discretion.

Parents / Guardians and the Dean of Staff and Students will be notified when a student is placed on report.

Compulsory Study Support (CSS)

At the discretion of the subject teacher(s) in consultation with the contact teacher a student can be placed on
CSS. This supervised study can take place during free periods or after school in some circumstances. This is not
to admonish but to create a structured study plan for students who fail to meet deadlines, complete assignments
and are at risk of failing without a compelling excuse. Parents / Guardians will be informed as well as the 1B
Coordinator in such cases via a behaviour note on ManageBac. A minimum of three days advance warning will be
issued by the subject teacher.

Suspension

If the student has behaved in a disruptive manner or neglects to fulfil his/her academic obligations the student
can be suspended from school for up to 5 days. The decision to suspend a student is made by the Principal of
the school after consultation with the student’s teachers. Before any decision about suspension is reached, the
student will be asked to explain his/her actions to the school administration.

Expulsion

When a student continues in demonstrating a conduct which in a serious manner disturbs the learning
environment of the school, or when a student is in serious breach of is duties he/she may be expelled by the
Principal for the remainder of the school year. In such cases Fylkesmannen i Vestfold (County Administration
Officer) can also make the decision that the student cannot continue his/her further high school education § 3- 10.
The parents/guardian will be informed by the school of any case of expulsion/suspension and have the right

to appeal to the administration in writing within a week after receiving written notification of the expulsion/
suspension. In some cases, it is imperative that action is taken immediately.

An expelled student is obliged to pay full fees by the end of the academic year. A suspended student is obliged to
pay full fees for any period of suspension.

Dress Code
The school respects your wishes to dress comfortably and in accordance with your personality and style. You can
wear what you like as long as it is smart, clean and socially acceptable.

Food and Beverages

Food and beverages should not be consumed during class or examinations. Year 11 students may eat and
drink during 5-hour exams. At breaks and lunchtime, you are allowed to eat and drink in the canteen and other
designated areas but not in the Library. Students are responsible for clearing up and disposing of litter.



Creativity, Activity & Service (CAS)

Creativity, activity, service (CAS) is one of the three essential elements that every student must complete as
part of the Diploma Programme (DP). Studied throughout the Diploma Programme, CAS provides opportunities
for students to be involved in a range of activities alongside their academic studies. Students are required

to build a portfolio of evidence on Managebac that details their involvement in pursuits of their choosing
(creativity), actions which are physical such as gym, hiking or sporting pursuits (activity) and actions which
benefit the local or global community (service) . They are also required to reflect on their CAS experiences
throughout the DP, and provide evidence of achieving the seven learning outcomes for CAS.

School Activities and Trips

As an IB school SIS is committed to giving students a chance to learn outside the confines of the classroom. All
the expeditions and study tours have a CAS element or contribute directly to the students’ academic studies.

The school anticipates that during their time here students will actively participate in this programme. Students are
welcome to suggest new opportunities especially within Norway. Information and costs relating to all the trips will
be announced well in advance. As a result of the amount of work involved in arranging such activities students
withdrawing after committing to a trip will lose any deposit paid and may be liable for further costs.

It is important to remember that the majority of the expeditions and study tours are part of the CAS/Academic
programme and are designed to encourage the student’s personal growth and development. They should

be given a high priority and students should remember that in participating they are agreeing to abide by the
procedures set out by the trip leader and the laws and customs of the region or country they will visit. Putting the
school’s name into disrepute is treated with the utmost seriousness and offending students can expect to face
consequences at an appropriate level.




Practical Information

Learning Support

The school offers additional support for students with specific learning difficulties e.g. dyslexia. The Learning
Support Coordinator can arrange specific help with study skills, planning essays, note-taking, presentation and
exam techniques where necessary.

When you apply to the school if you think you may need learning support or received such support in your
previous school before coming to Skagerak, please inform the school during the admissions process and
provide the relevant documentation, as failure to do so may lead to challenges for your son and daughter. All
such information is treated in the strictest confidence. More information about Skagerak’s Inclusion policy can
be found here.

Physical and health Education (PHE)

PHE is a required component of the Year 11 curriculum. Our classes are held off school campus for most
sessions. Although our main facility off-campus is Sandarhallen (Husebygrenda 60, 3219 Sandefjord), we
use a variety of facilities to best access the resources that are available in our community. If you are unable to
do PHE due to health reasons, then the necessary certification will be required and an adapted program can
given. More information about Sandahallen can be found here: https://sandarhallen.no/

Books

School books are distributed to the Year 11 students at the start and must be returned to the subject teacher
at the end of the academic year. DP1 books are distributed at the start of the Diploma Programme and must
be returned to the subject teacher no later than the end of the school year in which they sit their final exams.

Any student who leaves the school during the academic year and/or course must return the books they have
from the school. Students will receive an invoice to pay for any book that is not returned.

Stationery
Students provide their own stationery.

Equipment
Students are required to have a laptop for their studies. In addition, they need to have the appropriate graphic
calculator. Details of the latter are sent out to students before they join the school.

Guests

If you wish to bring a guest to school, permission should be sought in advance. On arrival please introduce
the guest at the office where he/she will be issued with a specific guest tag for identification purposes. If you
would like to bring the guest along to a class, you must seek permission from the teacher first.

Canteen

There is a canteen at the school providing sandwiches, snacks and refreshments from 09:00 in the morning
until the end of the school’s lunchtime. Students are kindly requested to consume food in the can-
teen or other designated area. All rubbish should be put in the bins provided and any plates/cutlery
and such like should be returned to the canteen if removed from there.

Student Kitchen
This is the responsibility of the Student Council. This privilege is extended on agreed cleaning procedures and
careful use by students. 22



The Student Council

The role of the Student Council’s is to keep track of student concerns throughout the
school. Each class elects a representative to the Student Council. The Students elect a
President, Vice-President, Secretary and Treasurer. The President meets with the school
administration regularly and represents students’ opinions as members of the School
Board.

ID Cards
After being photographed at the beginning of the school year SIS will issue student ID
cards for new students.

Lockers
All students are provided with their own locker. Buy a lock with two keys and place one in
the reception.

Telephone
The telephone in the school office may only be used in cases of emergency.

Lost Property

Lost property is collected. Clothing and non-valuable items are placed in the lost property
cupboard which is situated on the 1st floor at the side of the lift shaft. Valuable items i.e.
mobile/smart phones, cameras, wallets and such like are placed in the main office. At the
end of each term, collected and unclaimed articles will be given away to charity.

Valuables
Because the school is situated close to the road, the intrusion of unwanted guests cannot
be disregarded. Students must take care of their money or valuables.

The School Day
The school day has fourteen periods of 30 minutes length with breaks at intervals. A les-
son will be either 60 min or 90 min in length:

1 2 3 4 5 6 7 8 9 10 11 12 13 14

0900- | 0930- | 1000- | 1030- | 1100- | 1130- | 1200- | 1230- | 1300- | 1330- | 1400- | 1430- | 1500- | 1530-
0930 | 1000 |1030 |1100 |1130 |1200 |1230 (1300 | 1330 |[1400 | 1430 |1500 [1530 [1600

There is adequate time for refreshment breaks and to study outside of class.

School Information Sharing

The school provides each student his/her own school email account. This is together

with TEAMS the primary method of communicating information, and the school expects
students to check their email daily. The Skagerak News bulletin is published weekly on
TEAMS. It is emailed out to all students and staff and posted on the noticeboards in the
reception and canteen. Students should get into the habit of reading it every school day.
The school cannot be held responsible for students missing important information which is
posted there!

Address / Telephone Number Changes

Students MUST notify the school office of any changes in contact details for themselves
and their parents (guardians) e.g. changes of address, email address, telephone/mobile
number(s).
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Calendar Dates for Students

2024/2025

The school year is divided into two terms:

Opening ceremony for new | Saturday, 10 August 2024
students and parents:

Autumn term: Wednesday, 14 August 2024 to Friday, 13 December 2024

DP1 & DP2 start 9:00 am Wednesday 14 August 2024
Year 11 start 9:00 am Wednesday, 14 August 2024
Spring term Monday, 06 January 2025 to Friday, 20 June 2025

School holidays

First day off: Last day off: First day back:
Autumn holiday: 07.10.24 11.10.24 Monday 14 October 2024
Christmas holiday: 16.12.24 03.01.25 Monday 06 January 2025
Winter holiday: 17.02.25 21.02.25 Monday 24 February 2025
Easter holiday: 14.03.25 21.03.25 Tuesday 22 March 2025

Additional days off including public holidays:

Thursday 01 May 2025
Friday 02 May 2025
Thursday 29 May 2025
Friday 30 May 2025
Monday 09 June 2025

Planning Days
Monday 11 Nov 2024 and Wednesday 5 Feb 2025

Please note: IB Diploma Exams can fall on public holidays in Ma




Safety procedures

Fire Regulations
Emergency telephone number in case of fire: 110
The appointed fire officers and deputies who will wear orange vests include:

High School building:

. Mr Alexander Bakken (caretaker), Mr Tester (Director) and Mr Winander (Head of High
School)
. Ms Folan, Ms Reed, Ms Budde and Ms Rged

In the event of a fire:

Sound the alarm and/or when you hear the alarm E
Evacuate the building immediately, leaving quickly and calmly through the nearest exits.

Do not, under any circumstance, use the lift.

Students assemble in the playground together with the teacher, who will take register.
If you have a free period when the alarm is triggered, you evacuate the building immediately and meet
up with in the playground.

arwN

The school will arrange fire drills in co-operation with the fire department.

It is important that all doors, stairs and corridors remain unobstructed at all times.

Science Laboratory Rules and Regulations

Science is an exciting exploration of the natural world. Exploration occurs in the classroom/ laboratory or in the
field. As part of your science class, you will be doing many activities and investigations that will involve the use
of various materials, equipment and chemicals.

Safety in the science classroom/laboratory is the FIRST PRIORITY for students and teachers. To ensure safer
classroom/laboratory/field experiences, the following Science Laboratory Rules and Regulations have been

developed for the protection and safety of all. Your teacher will provide additional rules for specific situations or
settings. The rules and regulations must be followed at all times.

After you have reviewed them with your teacher, read and review the rules and regulations with your parent/
guardian. Your signature indicates that you have read these rules and regulations, understand them, and agree
to follow them at all times while working in the classroom/laboratory or in the field.

Standards of Student Conduct in the Laboratory and in the Field

1. Conduct yourself in a responsible manner at all times in the laboratory or wherever chemicals are
stored or handled. Frivolous activities, mischievous behavior are prohibited.

2. Lab and safety information and procedures must be read ahead of time. All verbal and written
instructions shall be followed in carrying out the activity or investigation. If you are unsure of the
procedure, ask your teacher for help before proceeding.

3. Eating, drinking, gum chewing, applying cosmetics, manipulating contact lenses, and other unsafe
activities are not permitted in the laboratory. 25 ’ .



4. Students must perform only those experiments authorized by the teacher.

5. Working in the laboratory without the teacher present is prohibited unless the science teacher has
approved a procedure and reminded of safety regulations and code of conduct.

6. Students should not touch any equipment or chemicals unless specifically instructed to do so.

7. Students must never enter the science storage rooms or preparation areas unless accompanied
by a science teacher.

8. Students must never remove chemicals, equipment or supplies from the laboratory area.

9. Students must carefully examine all equipment before each use and report any broken or defective
equipment to the teacher immediately.

Personal Safety

10. Students must wear approved eye protection whenever chemicals, heat or glassware are used
by either the teacher or students in the laboratory, including pre-laboratory work and clean-up, unless
the teacher specifically states that the activity does not require the use of safety goggles.

1. Students should wear appropriate personal apparel at all times in the laboratory and also avoid
wearing loose or flammable clothing; long hair should be tied back. Sandals or open-toed shoes are
not to be worn during any lab activities.

12. Students must report any incident (including all spills, breakages or other releases of hazardous
materials) to the teacher immediately; no matter how insignificant it may appear (some chemicals
will permanently damage the equipment if not cleaned up properly and quickly) This should include
all injuries such as cuts, burns or other signs of physical harm. Students should follow teacher’s
directions for immediate treatment.

13. Students should know the location of all safety equipment in the room. This includes eyewash
station, the deluge shower, fire extinguishers, the safety blanket and the location of emergency exits.

Specific Safety Precautions Involving Chemicals and Lab Equipment

1. Students should avoid inhaling in fumes that may be generated during an activity or investigation.

2. Proper procedures shall be followed when using any heating or flame producing device especially
gas burners.

3. Students must never reach over an exposed flame or hot plate, or leave a flame or hot
plate unattended.

4. Students must never look directly down the test tube or point a test tube or reaction
vessel of any type toward another person.

5. Should a fire drill or other evacuation emergency occur during an investigation or activity, make sure
you turn off all gas burners and electrical equipment and exit the room as directed.

6. Always read the reagent bottle labels twice before you use the reagent. Be certain the chemical you
use is the correct one.
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Replace the top on any reagent bottle as soon as you have finished using it and return the reagent
to the designated location.

Do not return unused chemicals to the reagent container. Follow the teacher’s directions for the stor
age or disposal of these materials.

Standards For Maintaining a Safer Laboratory Environment

1.

o

Backpacks and books are to remain in an area designated by the teacher and shall not be brought
into the laboratory area.

Work areas should be kept clean and neat at all times. Work surfaces are to be cleaned at the end
of each laboratory or activity.

Solid chemicals, metals, matches, filter papers, broken glass, and other materials designated by the
teacher are to be deposited in the proper waste containers, not in the sink. Follow your teacher’s
directions for disposal of waste.

Sinks are to be used for the disposal of water and those solutions designated by the teacher. Other
solutions must be placed in the designated waste disposal containers.

0
Glassware is to be washed with hot, soapy water and scrubbed with the o
appropriate type and sized brush, rinsed, dried, and returned to its original location. C)n =
Goggles are to be worn during the activity or investigation, clean up, and through
hand washing. )
\/
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